
 

This document will show you how to set up promotion for 
your service sales. With this option services can be 

automatically discounted a specified amount during a 
specified date range. This will apply to the services you 

select whether booked in-house or online. 

 

1. Go to the Set-up -> Promotions -> Service Promotion Setup 

 
 

 

 

 

 



 

2. In this screen you will need to name the Promotion where is 

say “Promotion Description”, then the Effective Dates. (Note: 

Services may only be selected on one effective promotion at 

any given time.) 

 
 

3. Select the group of services you would like this to apply to 

with the Group dropdown menu, then check which specific 

Services this promotion will apply to. 

 



 

4. Select the Discount Code that will apply the promotion. If you 

need to create a new code click the “Discount Codes” button. 

Once selected click the “Save” button. The promotion will 

automatically take effect during the Effective Date range 

setup in Step 2

 


